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Staff Recruitment Management
Employee Onboarding
Advances Management

Loan Management

Leave Management System
Shift Management

Deductions Management
Attendance Management

Reimbursement Management

@
Q}
Q}
@
e
@
in
Qz
Q?
@

Payroll Management

Promotion / Demotion

Transfer Management

Legal Litigation Management
Accommodation Management
Disciplinary Proceedings

Training / Certifications

Employee Increment Management
Performance Evaluation

End of Service



= Recruitment Request
= Advertisement on Portal

= Manual Short Listing




Employee Personal Information
Documents Management

Annual and Monthly Leaves allocation
Attendance/Shifts Allocations
Allowances Information

Fund/Deduction Information



= Advance Request
= Request Approval
= Payment through Accounts

= Complete Deduction on upcoming salary




= | oan Request
= Request Approval
= Payment through Accounts

= Complete/ Partial Deduction on upcoming
salary as per installments.




= Leave Application
= Application Approval

= Leave Balances Auto Management




= Attendance Machine Integration - FRS

Auto Shift Management
= Auto Deduction Policies Applicable
= Qvertime Calculations.

= Attendance Sheet




= Reimbursement Application
= Departmental Approval

= Accounts Approval




Auto Calculation based on settings and
policies

Initiate Payroll
Payroll Accrual.
Salaries Posting.

Bank Letter.



= Based on Performance Evaluation.
= |nitiate Application.

= Approval.




= Transfer to different Department.
= Transfer to different Location.
= |nitiate Application.

= Approval.




= Litigation Title.
= |nitiate Litigation Details.
= Dash Board.

= Hearing details and upcoming dates data
entry.

= Conclusion of Case.

= Close Litigation.




Define Accommodations.
New Application.

Dash Board.

Occupation Information.
De-Allocation.
Re-Allocation.
Application List.
Pending Approved List



= Define Disciplinary Categories.
= Define Disciplinary Actions.
= |nitiate Inquiry.

= Employee Responses.

= Management Actions.




= Categorizations
= |nitiate Evaluation

= Manage Questionnaires & Respective
answers.

= Manage Open Questions.
= Evaluation Dash Board

= Performance Reporting




= End of Service Calculations as per Govt Law
= Leave encasements

= | oan and advances balances.

Other deductions.

= Fixed Assets Return.




Define Department & Designation

Define Location

Define Leave Criteria
Define Shifts

Define Attendance Machienes
Define Holidays

Define Leave

Define Allownces

Define Income Tax Slabs
Define Overtime

Define Blood Group
Define Religion

Define Region & Area
Define Education

Define Deductions List
S5MS Settings

Define Pay Scale

Define Funds

Define Loan Types
Define Designated Status

Define Allowances Profile

Recruitment Reasone
Rec. Advertisement Source
Mationalities

Grades

Legal Documents Title
Educational Degree

Area Of Study

Languages

Dependants Relationships
Skill Title

Courses Names

Membership Titles

Doc. Name

Igama

Enter Leave Mame :‘ﬁmnual Leave

Enter Leave Abbreviation :‘ﬁL

Leave Limit Base :

Leave Limit Transferable :

Deduction Basis :

Deduction Percentage :‘ 100

Include Allowed Leaves for deduction after limit exceed :

Doc. Number

03254054474

Sick Leave/SL
Annual Leave f AL

| Add Leave || Cancel |

Select Employee Name :| 1-

Ahmed / Javed | 0 A

Document Name

Documnet Mumber

:|Passport |
:[125A114552 |

Issue Authority :| Pakistan |

Issue Date
Expirey Date
Attach PDF Document

[14-sep 128l O

28-5ep-2024

:| Choose File | No file chosen

Update Document

Issue Authority
KSA GOVT

Issue Date
2023-09-01

Expiry Date
2024-09-08

N,



Overtime Information :
Overtime Rate

Overtime Allowed
Per Day Calculation
Allowed Overtime
Time Eligibility

Late Arrival Deduction :
Rate

Late Allowed
Deduction Enabled

Per Day Calculation

:%IHuur

[ves v}

:| Working Days(incl. WK) v |
:D Hours / Day

: Minimum D Minutes in Hour

:0.00

:|'_|.res

[Yes v

:| Working Days(incl. WK) |

| % / Day
|/ Month

Holiday/ Weskend Cvertime
Weekend Deduction
Holiday Deduction

Calculation based on

Early Leave Deduction :

[ N v|
(| NIA v|

:| Basic Salary V|
Rate :|[II.II]!:II |“x-“: !/ Day
|/ Month

Early Leave Allowed :|1.fes

Deduction Enakled :

Per Day Calculation :|Wnrking Days(incl. WK) v|

Half Day Deduction After :| 0 |Minutes Half Day Deduction After :| 0 |Minute
Half Day Deduction Rate :[0.00 | % / Day Half Day Deduction Rate :|0.00 % / Day
" USUULUUSUULYT-ANMearJavea |ACCOUNIS/IManager)
Regular Cvertime WEEk?nd Less Time Other Deductions Late/Early Deductions Absent Office Out
Date Overtime Total Total
H.D. Lati H.D. Earl Late Count  Early Count E Total Overti Deducti
Count. @ Amnt Count. @ Amnt Count. @& Amnt Ste — e — DENELN () @ Amnt Count. @ AmntCount @ Amnt S
Count. @ AmntCount. @ Amnt Count. @ Amnt Count. @ Amnt Count. @ Amnt O.D
Total: O 0 0 0 0 0 0 0 1] 0 0(0) 0o 00 0 1] 0 0 0 0 0 0 0 0 0

ATTENDANCE SHEET
From: 01-09-2023 Te : 20-09-2023

08 | 09 10 11 12 13 14 | 15 16 17 18 19 20
Sun | Mon | Tue | Wed | Thu | Fri | Sat | Sun | Mon | Tue | Wed

Department : ALL Location : ALL

01 |02 | 03 | 04 | O5 | 06 | OF7

Sr-No Fri | sat | Sun Tue | Wed | Thu | Fri

EMPLOYEE ID EMPLOYEE NAME

A cocounts

1 (0300200300001 fAhmed = IRl I T N BT B I B I R BT R IR BT I I I [ S

2 |[0300200300002 |Supervisor S B T B S ST I B I I R B IR N RS IO I R I

3 |0300200300003 Employee 1 Sl BT TR B BT R S B I (- I I I I NS T I I B




BOSR O R S wFl D E

Department : ALL Location : ALL From : 01-09-2023 Te : 20-09-2022
EmpLoEE(D| EVPLOTEE | FATHER'S DPT DSG | BONC | A oavs | CURRENT PAY| ALLOWNCES [ 0T GROSSPAY |E0.BI| §5 | PF | 1T | LoAN | ADVANCES | DED. | FuNDS. | NET pAY
" 1(0c0)  |Ahmed Javed Accounts | Manager | 0 3/30 0 0 0 0 0 0 0 0 0.0 0 0 0 0
2(0C0) [Supervisor nill Accounts | Manager 0 3/30 0 0 0 0 0 0 0 0 0.0 0 0 0 0
3 (oco) Employee 1 nill Accounts | Manager 0 3/30 0 0 0 0 0 0 0 0 0.0 0 0 0 0
4(oco) ([Employee 2 nill Accounts | Manager 0 3/30 0 0 0 0 0 0 0 0 0.0 0 0 0 ]
Total{ 0 0 0 0 0 0 0 0 0 0 0 0 0 0

Social security contributions

Social insurance contributions are paid monthly based on the monthly basic salary plus
housing (paid or in kind) with an upper limit of SAR 45,000, are computed at 2% for
non-Saudi employees (note that this is not social insurance, it is occupational hazard),
and are paid by the employer. For Saudi employees, the rate is 22% and is paid by
both the employee (10% = 9% social insurance + 1% unemployment insurance
[SANED]) and the employer (12% = 9% social insurance + 2% occupational hazard +
1% unemployment insurance [SANED]).



EZCorporate DEMO

Monthly Salary Slip for The Month of September, 2023

EMPLOYEE PERSONAL INFORMATION

D1 CAPITAL PARE CITY

ginAdcla el laaery

Employee Code : 0300200300001 Pay Scale(BPS) ()
Employee Mame : Ahmed / Javed
Dept / Designation  : Accounts / Manager
CHNIC -0 Joining Dale : 2023-03-09 Lenght Of Service : 0Y 6M 15D
Bank Mame = il Bank Account -0 Mobile Mo -0
_Location : Head Office Retirement Date : 2083-03-8 Date Of Birth : 2023-03-09
Employee Status : Management Old Pay Code 10 :
SALARY & ALLOWANCES
Sr.No Description Amount
1. Basic Salary 0
Gross Salary : 0
ADJUSTMENT OF RECOVERY
Sr.No Description Total Amount Monthly Instliment  Installments Balance
Adjustment Of Recovery Total : 0
OTHER DEDUCTIONS
Sr.No Description Amount
Deductions Total : (1]
Net Salary : [1]

Amounf{in Words) : Zera Only

* Computer generated slip, errors and ommissions are expected.
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Cash Loan 2K Leave Application >4 Reimbursement X

Loan Type Leave Type Category
Select loan type Select leave type Category
Loan Amount Leave Criteria Source
Enter loan amount Select leave criteria Source

Loan Instaliment 1:000@N - BRGS0 Leave From 13008 - R RIS Service Availed
Enter loan installment Auarncs X Select date Select time T % Select service availed
. Applyi 1{

Applying Date Leave To pplying Date

Advance Amount Scidin
Select date select date Select time Leave Name: Casual Leave ORCHUS

Enter advance amount

) Leave Sanctioned: 10 Relmbiirse Armount

Reason Abplving Dete Leave Paid
Enter reason PR Leave Availed: Enter reimburse amount

Select date O Yes O No

Leave Balance: 10
Service Details
Reason Reason

Ent Enter service details
nter reason

Enter reason
. Apply
Apply View Advance Apply View Balance
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Our Global Presence

UK OFFICE

Q

KSA Dammam Office

International House, 61 Mosley Street,
Manchester, M2 3HZ. United Kingdom

sales@intrepidotech.com

+44 161 758 0170

Building No. 3518, Street 13, Ath Thugbah District, P.O. Box 34623,

Al-Khobar 8096, KSA.

sales@ intrepidotech.com

+966 13 503 8620
+966 53 022 9140, +966 55 078 7056
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